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In compliance with the regulations of the 
Pennsylvania Department of Health, the   
Medical Staff and Hospital Bylaws, and the 
standards of The Joint Commission, each 
member of the hospital's Medical Staff must 
be reappointed a minimum of once every two 
years. 
 

On March 3, this year's biennial reappointment 
process will be put into motion when Reap-
pointment Packets will be mailed to over 
1,000 members of the Medical Staff.  Each 
packet will contain the following items: 
♦ a nine-page Application for Reappoint-

ment to the Medical Staff 
♦ a copy of the addressee's current privilege 

sheet 
♦ a malpractice claims report 
♦ a self-addressed return envelope 
♦ a Checklist to assist in completing the  

information 
 

Although much of the information on the    
application is preprinted for each physician,    
it is of paramount importance that ALL the 
information is reviewed, changes made where 
necessary, and missing data completed.      
Before returning the application, please take a 
moment to review the Checklist to make sure 
all the information is complete and all the   
required documents have been attached to 
the application.   
 

Again this year, it is a requirement that all 
members of the Medical Staff receive annual 
Tuberculosis skin testing (PPD Mantoux).  For 
those who have a history of a positive test, 
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they must annually provide the date of 
screening by their private physicians for 
signs and symptoms of tuberculosis.  
Physicians will self-report compliance 
through directed questions on the       
reappointment application.  The follow-
ing information will be requested: the 
date of the test, the results, if corrective 
action was necessary, when the action 
took place, and if a positive history, the 
date of screening by their private physi-
cian for signs and symptoms of tubercu-
losis.  If the physician is unable to obtain 
PPD testing in the private practice set-
ting, arrangements can be made through 
the hospital’s Employee Health office 
during walk-in hours. 
 

Please Note:  Associate and Affiliate 
members are required to provide a letter 
of good standing from their primary    
hospital.  It is the physician's responsibil-
ity to insure that the good standing letter 
is received by the Medical Staff Services 
Office. 
 

The deadline to return reappointment 
applications is March 23.  Your prompt 
attention in facilitating the return of the 
application(s) is both requested and  
appreciated. 
 
If you have any questions regarding the 
reappointment process, please contact 
the Medical Staff Services Office at 
(610) 402-8900. 
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Since January 1, 2006, members of the Medical Staff have been required to receive 
annual Tuberculosis skin testing (PPD Mantoux) and self-report compliance through   
directed questions on their initial and reappointment applications to the Medical Staff.   
 
As part of this year’s Medical Staff biennial reappointment, members of the Medical 
Staff are reminded that they are required to obtain an annual PPD test. 
 
Any member of the Medical Staff who is unable to obtain PPD testing in their private 

practice setting may arrange to have their PPD testing done through the hospital’s Employee Health office during   
walk-in hours.  For a list of walk-in hours, please contact the Employee Health office at 610-402-8869. 

FOCUS 

Reminder — Report All Medical Liability Claims 

In September 2005, the Commonwealth Court of Pennsylvania 
upheld an earlier decision to assess a penalty of $1,000.00 
against a Pennsylvania physician for violating Section 903 of 
the Medical Care Availability and Reduction of Error Act 
(MCARE) for failure to report a malpractice complaint that had 
been filed against him even though he asked his attorney to 
do so.  The Court stated that it was the physician’s sole re-
sponsibility and not that of any representative acting on his 
behalf.   
 

Office Managers, please remind your physicians that it is of 
the utmost importance to comply with the reporting require-
ments of Section 903 of MCARE, which reads in relevant part: 
 

Section 903.  Reporting: 
 

A physician shall report to the State Board of Medi-
cine or the State Board of Osteopathic Medicine, as 
appropriate, within 60 days of the occurrence of any 
of the following: 
 

(1) Notice of a complaint in a medical professional 
liability action that is filed against the physician.  The 
physician shall provide the docket number of the 
case, where the case is filed and a description of the 
allegations in the complaint. 

In addition to this requirement, any malprac-
tice claim where the Medical Staff member 
has received official notice of such claim 
must be reported to the President of the 
Medical Staff through the Office of Medical 
Staff Services within 72 hours.  Notice is also 
required for the settlement of any malprac-
tice claim or case naming the Medical Staff 
member as a defendant in a lawsuit regard-
less of whether a legal complaint has been 
filed against the Medical Staff member.  
These reporting requirements are included in 
the Medical Staff Rules and Regulations. 
 
If you have any questions regarding this   
issue, please contact Georgene Saliba,    
Administrator, Risk Management, at 610-
402-3005, or Ruth Davis, Director, Medical 
Staff Services, at 610-402-8975. 

Annual Tuberculosis Skin Test Reminder 
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In order to assure that patients do not receive bills for services 
that are not approved by their insurance companies, Lehigh 
Valley Hospital has refined its process related to precertifica-
tion. 
 

Effective immediately, authorizations/referrals are required 48 
hours prior to an elective admission (inpatient or ambulatory).  
This includes cases scheduled for:  GI Lab, Short Procedure 
Unit, main Operating Room (all three campuses), Cath Lab 
(Cedar Crest & I-78 and LVH-Muhlenberg), and Interventional 
Radiology (Cedar Crest & I-78 and LVH-Muhlenberg). 
 

In an effort to avoid rescheduling the elective admission/
procedure due to lack of information, a hospital representative 
will call the physician’s office 48 hours in advance to secure 
any necessary information that may be missing. 

FOCUS 

Authorizations/Referrals for Elective Admissions/Procedures 
Please fax all authorizations/referrals to 610-

402-3247.  The precertification nurses may be 

contacted at the numbers listed below: 

 

♦ Colette Lenner 610-402-3141 

♦ Patty Werdann 610-402-3120 

♦ Yvonne Colusso 610-402-3038 

 

If you have any questions regarding this issue, 

please contact Toni M. McShane, Manager, 

Appeals & Precertification, at  610-402-1763. 

For the Calendar 
Practice Manager Forums – Save the Dates! 
 

Mark your calendar for upcoming Practice Manager Forums 
scheduled for April. 
 

The first forum, scheduled for Thursday, April 10, from 
11:30 a.m. to 1 p.m., will be held in Room B of the Educa-
tional Conference Center at LVH-Muhlenberg. 
 

On Tuesday, April 15, from 11:30 a.m. to 1 p.m., the  
second forum will be held in Room 10 of the Educational 
Conference Center located on the first floor of the Kasych 
Family Pavilion at Cedar Crest & I-78. 
 

Invitations for the forums will be mailed in March.  Stay 
tuned! 
 

2008 General Medical Staff Meetings 
 

Please mark your calendar – the dates for the 2008  
General Medical Staff meetings are as follows: 
 

♦ Monday, March 10 
♦ Monday, June 9 
♦ Monday, September 8 
♦ Monday, December 8 

 

Meetings will begin at 6 p.m.  The March meeting will be 
held in the new Kasych Rooms 7 & 8 at Cedar Crest & I-78, 

and videoconferenced to Rooms C & D of the Educa-
tional Conference Center located on the first floor of 
the LVH-Muhlenberg Tower.  The location for the re-
maining meetings will be announced after the March 
meeting. 
 

If you have any questions regarding General Medical 
Staff meetings, please contact Ruth Davis, Director, 
Medical Staff Services, at 610-402-8975. 
 
2008 GLVIPA General Membership Meetings 
 

The dates for the 2008 Greater Lehigh Valley Inde-
pendent Practice Association (GLVIPA) General Mem-
bership meetings are as follows: 
 

♦ Tuesday, March 25 
♦ Monday, June 23 
♦ Tuesday, September 23 

 

All meetings are held at 6 p.m., in the hospital’s Audi-
torium at Cedar Crest & I-78, and teleconferenced to 
Room C of the Educational Conference Center located 
on the first floor of the LVH-Muhlenberg Tower. 
 

If you have any questions regarding the GLVIPA, please 
contact Eileen Hildenbrandt, Coordinator, GLVIPA, at 
610-969-0423. 
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More Renovations at Cedar Crest  
 

Although the majority of construction is 
complete in the Kasych Family Pavilion, 
numerous renovations will continue within 
the main hospital over the next several 
months.  These renovations, which are ex-
pected to be completed in the fall, include: 

♦ A new and expanded cafeteria 
♦ A new medical library 
♦ A renovated Open Heart Unit 
♦ Two new Operating Rooms 
♦ An expanded Post Anesthesia Care 

Unit 
♦ Surgical Staging Unit 
♦ Radiology Department 
♦ Emergency Department 

 

Parking 
 

To make a visit to Lehigh Valley Hospital – 
Cedar Crest & I-78 as convenient as possi-
ble for patients and visitors, it is important 
that colleagues park in the correct areas.  
Please refer to the information below and 
the map to locate appropriate parking for 
physicians, allied health staff, patients and 
visitors. 

♦ The parking decks in front of the 
hospital (G and H) are for patients 
and visitors. 

♦ Colleagues who visit LVH – Cedar 
Crest & I-78 for monthly Depart-
ment Head and Patient Satisfac-
tion Improvement Council meet-
ings may park on the lower level of 
Deck H only for the duration of the 
meeting. 

♦ The bottom two levels of the five-
story parking deck (A) are for pa-
tients and visitors. 

♦ Designated colleagues may park 
on the top three levels as this 
time. 

FOCUS 

♦ Parking areas adjacent to the Cancer Center (Lot F), 1230 
building (Lot C), MRI building (Lot D), and Emergency Depart-
ment (Lot E) are for patients and visitors. 

♦ Lots P, Q, R and S, located behind the Emergency Depart-
ment, are reserved for Medical Staff, with Housestaff parking 
available in Lots R and S. 

♦ Employee and Allied Health staff parking is available in Lots J, 
K, M, T and the stone lot. 

 

Additionally, colleagues should not use the new Emergency Depart-
ment road as a thoroughfare to other parking areas.  This road is for 
ambulances, patients and visitors going to the Emergency Department 
or MRI building.  To get to Lots J, K, L, M, or N, use the new Fish 
Hatchery Road entrance or the back access road. 

The Center for Advanced Health Care 
 

The following practices will be moving into the Center for Advanced 
Health Care in March: 

♦ The practice of Neurosurgical Associates of LVPG will open in 
its new location on the 4th floor on March 10. 

♦ The practice of Lehigh Neurology will open in its new location 
on the 4th floor on March 17. 

♦ The practice of Lehigh Valley Heart Specialists will open in its 
new location on the 3rd floor on March 31. 

 

Please note:  The LVH-Muhlenberg campus offices for each of the 
above practices will remain open and are not relocating. 

New Fish Hatchery 
Road Entrance Rear Access 

Road 
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A new Telephone Hotlist, which lists the most commonly used phone numbers in the network, was recently published.  
For your convenience, a copy of the new hotlist is included for your use. 

New Telephone Hotlist 
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Cedar Crest & I-78 
P.O. Box 689 
Allentown, PA  18105-1556 

Phone: 610-402-8590 
Fax: 610-402-8938 
Email: janet.seifert@lvh.com 

FOCUS 
   Linda L. Lapos, MD 
      President, Medical Staff 
   John W. Hart 
      Vice President, Medical Staff Services 
 
Editorial Staff: 
   Janet M. Seifert 
      Coordinator, Communications & Special Events 
      Managing Editor 
    

From the Editor:   

Please help us keep our records accurate.  If your office manager has changed, please call Janet Seifert in 
Medical Staff Services at (610) 402-8590. 

FOCUS is published for the office staffs of physicians on the Medical Staff of Lehigh Valley Hospital.  Articles 
for the next issue should be submitted by May 2, to Janet M. Seifert, Medical Staff Services, Lehigh Valley 
Hospital, Cedar Crest & I-78, P.O. Box 689, Allentown, PA  18105-1556 or emailed to janet.seifert@lvh.com.  
For more information, please call Janet at (610) 402-8590. 


